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ACEP Proposal  Submission Form 

Please note that completing all fields is required. Incomplete submissions will not be accepted. 

Presentation scheduling type:

 Breakout Pre-conference Post-conference 

Presentation title: 

(Create a title that is descriptive and engaging; maximum 100 characters)

 

 

Introduction (for committee's review): 

(State the purpose and rationale for the presentation. This is a nutshell summary of what you will be presenting 

and how this is relevant to one or more of the conference objectives. 150 word maximum.)

 

Format of Presentation: (check all that apply)

  Lecture

  Experiential

  Video

  Demonstration

Target Audience:

 Beginner Intermediate Advanced All 

Please indicate if participants need prior training to take this course:

 

Breakout Conference Track: (check up to 3; see descriptions in Call for Breakout Proposals document)

  Basic Track

  Special Populations

  Specific Approaches

  Integrating Science, Theory and Clinical Practice

  Panels and Demonstration

  Child, Family and Couples Work 



  Integrated Approaches to Energy Psychology 

  Spirituality/Consciousness

  Developing the Practitioner 

  Developing the Business of Your Practice 

Brochure Text: 

Follow guidelines provided in How to Write a Winning Proposal, Step 2. Description. 

Provide a concise and engaging description of your workshop (subject to editing) as you would like it to appear in 

the brochure, if selected. The text field is limited to approximately 45 words. 

 

Presentation Objectives 

Follow the guidelines in How to Write a Winning Proposal, Step 4. Objectives. 

For breakout proposals: State three objectives in behavioral terms for continuing education purposes.  

For pre- and post-conference proposals: State five objectives per day for continuing education 

purposes. 

Remember, objectives must be written in behavioral terms with measurable goals. Do not use terms 

such as "understand", "be familiar with", "learn", "appreciate". 

Keep each objective to 25 words or less. 

Objectives:

Presentation Content Outline 

Follow the guidelines in How to Write a Winning Proposal, Step 5. Content Outline. 

Be sure to include the time spent on each topic.  

 



Presentation Evaluation Questions 

Follow the guidelines in How to Write a Winning Proposal, Step 6. Post-Test. 

For breakout proposals: Develop three questions with answers that you can use to test to see if 

learners have achieved the objectives. 

For pre- and post-conference proposals: Develop five questions per day with answers to test to see if 

learners have achieved the objectives.  

 

Continuing Education Information 

Follow the guidelines in How to Write a Winning Proposal, Step 7. Bibliography and Step 3. Abstract. See also 

MCEP Approval Success Secrets. 

Bibliography (must be in APA format):

Abstract (dry-worded statement for CE documentation; maximum 100 words):

Any additional comments for reviewers:

  

Click the Submit button below to save your entry and to proceed to the next step: Add primary presenter 

information. (You will be able to view, edit or submit your proposal for review AFTER you have added a 

presenter.) 

Submit
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